
 

Manchester Public Schools 
Family Guide to Understanding Bullying 

 
 
 
 
 
 
 
 
 
The Manchester Board of Education is committed to creating and maintaining learning environments that are               
free from bullying, harassment and discrimination. This document is intended to assist families with              
understanding and reporting alleged bullying. 
 

What is bullying? 
 

Bullying is defined as the repeated use by one or more members of the school community of a written, verbal                    
or electronic communication, such as cyber-bullying, or a physical act or gesture directed at another student                
attending school in the same district that: 
 

● causes physical or emotional harm to such student or damage to such student’s property; 
● places such student in reasonable fear of harm to himself/herself, or of damage to his/her property; 
● creates a hostile environment at school for such student; 
● infringes on the rights of such student at school;  
● substantially disrupts the education process or the orderly operation of a school. 

 

The Board expressly prohibits any form of bullying behavior: 

● on school grounds;  
● at a school-sponsored or school-related activity, function or program, whether on or off school grounds; 
● at a school bus stop;  
● on a school bus or other vehicle used by the Board;  
● through the use of an electronic device or an electronic mobile device owned by the Board; 
● outside of the school setting if such bullying creates a hostile environment at school for the student                 

against whom such bullying was directed, infringes on the rights of the student against whom such                
bullying was directed at school, or substantially disrupts the education process or the orderly              
operation of a school.  

 

Students who engage in bullying behavior shall be subject to school discipline, up to and including expulsion,                 
in accordance with the Board’s policies on student discipline, suspension and expulsion, and consistent with               
state and federal law. However, the specific disciplinary consequences imposed on a student other than the                
parent/guardian’s own child, may not be disclosed except as provided by law. 

 

What do I do if I think my child is being bullied? 
 

If your student is reporting that he or she is experiencing mean-spirited behavior, report the behavior to your 

student’s teacher, psychologist or social worker, school counselor (in grades 6 – 12), or principal.  
 

If you feel that the mean-spirited behavior has become bullying as defined above, you should file a written report                   

with the school principal. The paperwork for the report can be found in the school office and on the homepage of                     

our district website. In elementary schools, the Principal is the Safe School Climate Specialist and he or she                  

investigates all allegations of bullying. In the secondary schools, an assistant principal is usually designated as the                 

Safe School Climate Specialist. Forms will be available in the school’s office to report an alleged bullying                 

 



 

complaint. Can bullying be reported anonymously? 

Students may make written anonymous reports of alleged bullying to any school employee. Anonymous              
complaints will be reviewed and reasonable action will be taken to address the complaint however, no                
disciplinary action will be taken solely on the basis of an anonymous complaint. 
 

How is bullying investigated? 
The Safe School Climate Specialist (the principal at the elementary level and an assistant principal at the                 
secondary level) will investigate or supervise the investigation of all reports of bullying and ensure that such                 
investigation is completed promptly after receipt of any written reports.  
 

In order to allow the school to investigate all complaints adequately the parent of the student suspected of being                   
bullied must provide written consent to permit the release of that student’s name to those third parties that the                   
Safe School Climate Specialist contacts as part of the investigation. 

 

In investigating reports of bullying, the Safe School Climate Specialist will consider all available information               
known, including the nature of the allegations and the ages of the students involved, interview witnesses, as                 
necessary, reminding the alleged perpetrator and other parties that retaliation is strictly prohibited and will               
result in disciplinary action. 
 

How does the school respond if bullying is verified? 
If acts of bullying are verified following the investigation, the Safe School Climate Specialist will: 
 

● Notify the parents or guardians of the students against whom such acts were directed as well as the                  
parents or guardians of the students who commit such acts of bullying of the finding not later than                  
forty-eight hours after the investigation is completed;  

 

● Invite the parents or guardians of the student who commits any verified act of bullying and the parents or                   
guardian of the student against whom such act was directed to a meeting to communicate the measures                 
being taken by the school to ensure the safety of the student/victim and to prevent further acts of                  
bullying. This can, with the agreement of both parties, be a joint meeting; 

 

● Develop a student safety support plan for any student against whom an act of bullying was directed.                 
Such support plan will include safety measures to protect against further acts of bullying. 

 

● Develop a plan to support the growth, development, and change of behavior of the students who                
committed the verified bullying. 

 

● Develop a case-by-case intervention plan to address repeated incidents of bullying against single             
individual or recurrently perpetrated bullying incidents by the same individual, which may include             
counseling and discipline. 

 

● Coordinate an investigation with other appropriate district personnel if the bullying complaint raises             
concern about discrimination or harassment on the basis of a legally protected classification (such as               
race, religion, color, national origin, sex, sexual orientation, age or disability). 

 

If the investigation concludes that bullying has not occurred, the Safe School Climate Specialist will notify the                 
parents or guardians of the finding not later than forty-eight hours after the investigation is completed. An                 
informal plan to address the mean spirited behavior will also be developed. 
 

What can parents or families do if they are unhappy with the investigation or response of the Safe School                   
Climate Specialist or the school? 
 

Parents or Families who are not satisfied with the outcome of the school level investigation should contact the 
District Safe School Climate Coordinator who can review the work done at the school level. If parents or families 
are not satisfied with the work of the District Safe School Climate Coordinator, they should contact the 
Superintendent of Schools. 
 


